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This training is being recorded.



Please drop any questions in the Chat Box 

and we will answer them throughout the 

presentation. 

Live transcription is available.  Click button below.

Please put the following information 

in the Chat Box:

ÅWhat is your name?

ÅWhich district do you work in?

ÅWhat is your role?



Colette Sullivan ïFederal Programs Coordinator
colette.sullivan@maine.gov

Leora Byras ïSpecial Education Consultant
leora.byras@maine.gov

Jennifer Gleason ïSpecial Education Consultant
jennifer.gleason@maine.gov

Julie Pelletier ïSecretary Associate
julie.pelletier@maine.gov
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Links to Procedural Manual, 

MUSER and the PowerPoint 

are in the Chat Box



Advanced Written Notice



Advanced Written Notice

The AWN is used to provide notice to parties 

of an upcoming IEP/IFSP Team meeting.
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Advanced Written Notice

This section is used to:

Å Document child specific 

information.

Å Document date, time and 

location of the IEP meeting.

Å Identify the purpose of the 

meeting.

Directions:

Å At least one box must be 

checked but include all that 

are relevant.

ÅñOtherò could include Ch 33 

review, manifestation 

determination or similar.

Å If child is of transition age 

(9th grade or 16 or older), 

invite them and include 

name in salutation.



Advanced Written Notice

This section is used to:

Å Identify the participants who are invited to the IEP meeting.

Directions:

Å Attendees should be identified by name and role.



Advanced Written Notice
This section is used to:

Å Document the SAUs attempt to promote parent(s) participation and attendance.

Directions:

Å Schools must make reasonable efforts to schedule the IEP meeting at a 

mutually agreed on time and place.

Å As a rule of thumb, if the SAU is having difficulty convincing a parent to attend, 

it should make multiple attempts in addition to sending the AWN to schedule the 

IEP meeting so that parents have an opportunity to attend.

Å If the SAU makes these attempts and the parents do not attend, the SAU may 

proceed to hold the IEP meeting.



Advanced Written Notice
This section is used to:

ÅDocument the parentôs willingness to waive the 7-day notice of the IEP meeting.



Advanced Written Notice

This section is used to:

Å Identify any enclosures, if any, included in the AWN.

Directions:

Å If Procedural Safeguards, evaluation reports or other items are 

enclosed with AWN, record that information here.



Advanced Written Notice

×There should be alignment between the Advanced 

Written Notice and the Written Notice itself, 

because that AWN clarifies for the parent why the 

team is meeting. 

×However, if the team discusses OTHER

information during that team meeting, and it 

makes sense to document that on the WN as well, 

then that is fine. 



Chat Box Check In
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Letôs talk about the   

Written Notice
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